Subject: Request to Attend – 2027 Women in Banking Conference

Hi [Supervisor's Name],
I'd like to request approval to attend the Texas Bankers Association's Women in Banking Conference, March 23–25, 2027, in Fredericksburg, Texas.
The conference brings together women from banks across Texas for leadership development, professional growth and networking. I think it would be a valuable opportunity to gain new perspectives, strengthen my leadership skills and connect with other banking professionals who are facing similar challenges and opportunities.
A few benefits I hope to gain from attending include:
Leadership Development: Learn practical strategies to become a more effective leader and continue growing in my role.
Industry Connections: Build relationships with women across Texas banking to exchange ideas, share best practices and develop a network of professional resources.
Practical Takeaways: Bring back new ideas and strategies that I can apply in my role and share with our team.
Professional Growth: Gain fresh perspectives on navigating challenges, building confidence and preparing for future opportunities.
Estimated Cost:
Registration: $[Amount]
Hotel: $[Amount]
Travel and Meals: $[Amount]
Total Estimated Investment: $[Amount]
Following the conference, I'd be happy to share key takeaways and recommendations with our team so others can benefit from what I've learned.
I believe this would be a worthwhile investment in my professional development and the value I bring to [Bank Name].
Thank you for considering my request!
[Your Name]
Conference Details: https://www.texasbankers.com/event/women-in-banking-conference/
